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HOJOXKEHHE
0 3alUTE MEePCOHATBHBIX JAHHBIX PA0OTHHKOB

1. O0ue moJIoKeHus

1.1. Hacrosmiee [TonoxxeHue o 3anuTe NepCcoHaIbHBIX JTaHHBIX

PabOTHUKOB YCTaHABIMBACT MOPSAJIOK IMOJYyUYCHUS, yueTa, 00pabOTKH, HAKOIUICHHUS U
XpaHEeHMs IOKYMEHTOB, COJIEpKaIUX CBEICHNS, OTHECEHHBIEC K MEPCOHAIBLHBIM JTaHHBIM
PaOOTHUKOB JIOIITKOJIBHOTO 00pa30BaTEIHHOTO YUPEKAeHUsI. PaOoTHHKAMU CUUTAIOTCS
U1, paboTaroIe B ICTCKOM Caly 10 TPYJI0BOMY JIOTOBODY.

1.2. llenbro HacTosmero IlomoxxeHus SABISCTCS UCIIOJHEHUE 3aKOHOIaTenbcTBa PD B
00J1aCTH 3alUThI IEPCOHAIBHBIX JAHHBIX.

1.3. Hacrosmiee [Tomoskerue 0 3amuTe MEPCOHATBHBIX JaHHBIX MOAMACHIBACTCS
pykoBoaureneM IOV, u Bce paOOTHUKU JOJIKHBI ObITh MUCBMEHHO MOJ] POCIUCH
O03HAKOMJICHBI C HUM.

2. IloHsiTHEH COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. [lon nmepcoHanbHBIMU TAHHBIMU PAaOOTHUKOB IOHUMAETCs HHPOpMaIus,
HeoOxouMasi padoTOAATENIO B CBSA3H C TPYAOBBIMU OTHOILICHUSIMU U Kacaroulasicst
KOHKPETHOI0 pabOTHHKA, a TAKXKE CBEACHUS O (paKkTaxX, COOBITUIX U OOCTOATEIBCTBAX
’KU3HU paOOTHHKA, TO3BOJIAIONINE UACHTU(DUIIUPOBATH €T0 JTUYHOCTD.

2.2. CocTaB nepCOHABHBIX JaHHBIX paOOTHHUKA!

- aHKeTa;

- aBTtoOmMorpadus;

- 00pa3oBaHue;

- CBEJCHHSI O TPYAOBOM H OOIIIEM CTaxXKe;

- CBEICHHSI O PEBITYIIEM MECTE PabOTHI;

- CBEJCHMS O COCTAaBE CEMbHU;

- TACHOPTHbIE JAHHBIE;

- CBEICHMS O BOMHCKOM YyUeTe;

- CBeJeHMs O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJCHMS O COLMAIbHBIX JIbIOTaX;

- CHEIHAIbHOCTD;

- 3aHMMaeMasi JOJKHOCTD;

- pa3mep 3apabOTHOM MJIATHI;

- HaJIU4ue CyAUMOCTEH;

- aJIpec MecTa KUTEIIbCTBA;

- JOMaIllHui TenedoH;

- coJiep’KaHue TPYAOBOTO JI0TOBOPA;

- CoJIeprKaHue JCKIapalliy, M0AaBacMoi B HAIOTOBYIO HHCTICKITHIO;

- TOJUTMHHHUKH U KOIIMU MPUKA30B IO JUUYHOMY COCTaBY;

- JINYHBIE JIeJIa U TPYAOBbI€ KHIKKH COTPYAHUKOB;

- OCHOBaHUS K MPHUKa3aM MO JUYHOMY COCTaBY;



- J1e7a, CoAepIKaIe MaTepUabl IO MOBBIICHUIO KBAIN(UKALUU U TIEPENOrOTOBKE
COTPY/ZHUKOB, X aTTECTAIUU U CIYKEOHBIX PacCIieTI0BAHMSIX;

- KOITUU JIOKYMEHTOB 00 00pa3oBaHuy;

- pe3ybTaThl MEAUIIMHCKOTO 00CIICIOBAHUS Ha MPEIMET T'OJTHOCTH K OCYIIECTBICHHIO
TPYAOBBIX 00SI3aHHOCTEI;

- (hoTorpaduu U MHBIE CBEJICHHSI, OTHOCSIINECS K MEPCOHATLHBIM JTAHHBIM PA0OTHUKA;
- PEKOMEH/IAIuH, XapaKTEPUCTHKH H T.II.

2.3. Yka3aHHbIE B 11.2.2. CBEJICHUS SBISIOTCS KOHOUACHIIMATBEHBIMU U HE TIOJJIeXKAT
pasriameHnio HHaYe Kak 0 OCHOBAHUSIM, IIPEelyCMOTPEHHBIM 3aKOHOAATEIbCTBOM PD.

3. O0s13aHHOCTHPA0OTOAATEIA

3.1. B nemsax ucnonHenus TpeboBaHuii 3akoHoAaTeIbcTBa PO nipu oOpaboTke
NEPCOHATBLHBIX JAHHBIX, BCE PAOOTHUKH JIETCKOTO CaJla JOJIKHBI UCTIOIHATh
YCTaHOBJIEHHBIN MOPSAOK:

3.1.1. PaboTa ¢ mepcoHaIbHBIMU JAHHBIMU PAa0OOTHUKOB JOJKHA HE HAPYIIATh
TpeOoBaHUil 3akoHOIaTeNbCTBA PD 1 TOKaNbHBIX HOPMATUBHBIX aKTOB OpTaHU3aIUH, U
JO0JHKHA OBITh HEMOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHHEM UMHU CBOMX TPYAOBBIX
(GyHKLIMH.

3.1.2. Ilpu cbope u 06paboTKe MEPCOHANBHBIX JaHHBIX paOOTHUKA paboTOaTENb
NOJKEH pykoBoacTBoBaThesd Koncrurynuenn PO, Tpynoseim kogekcom PO 1 nHbIMH
benepaabHBIMU 3aKOHAMHU.

3.1.3. [lepconanbHbIe JaHHBIE PAOOTHUKOB JIOJKHBI OBITH MOJIYYEHBI TOJIBKO
HENOCPEACTBEHHO Y Hero. Ecnu st 00paboTKu €ro NaHHBIX WIN UX MOTYYECHHUS
IPUBJIEKAIOTCS TPETHH JIMLA, TO paOOTHUK JOJIKEH JIaTh MPEIBAPUTEILHOE TUCEMEHHOE
corjacue Ha 3T0. OTHOBpEeMEHHO PaOOTHUK JTOJKEH OBITH YBEJIOMIICH O IIEJIsIX cOopa
nH(pOpMaLlMU, UICTOYHHUKAX €€ TIOJYyYEHUs, a TAK)KE O MOCIEACTBUIX OTKa3a OT
MPEIOCTABIIEHUS! TUCBMEHHOIO corjacusi Ha cOOp MHPOPMAIIHH. .

3.1.4. IlepconanbHble JaHHBIE PAOOTHHUKA O €TO MOJUTHYECKUX, PEIIUTHO3HBIX W UHBIX
yOEXKICeHUSX, YACTHOM KU3HHU, & TAK)KE WICHCTBE B OOUIECTBEHHBIX U MPOQPCOO3HBIX
OpraHM3aIysIX He TOoJUIekKaT cOOpy KOMITAHUEH, €CII HHOE HE TIPEyCMOTPEHO
3aKOHOJIaTEJIbCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JaHHBIX paOOTHUKA JOJIKHA 00€CTIEYNBATHCS TIOTHOCTHIO
3a cueT paboTomaTes.

3.1.6. PykoBoautens JIOY npu npueme Ha padboTy, a TAKKE MPU JTIOOBIX U3MEHEHUSIX
npaBuJl pabOTHI C MEPCOHATBHBIMU JaHHBIMU, 00513aH MTUCHbMEHHOIO 3HAKOMUTD C HUMHU
BCEX paOOTHUKOB JETCKOTO caja.

3.1.7. Anmunuctparus JIOY He umeeT mpaBo MPUHYKIATh PAOOTHUKOB K OTKa3y OT
CBOUX IPAaB Ha 3aIUTy IEPCOHATBHBIX JAHHBIX.

4. O0s13aHHOCTHPAOOTHUKA

PaboTHuK 00s13aH:

4.1. Ilepenatb paboToAaTeINIO BCE NEPCOHATIBHBIEC TAHHBIE, YKa3aHHbIE B
COOTBETCTBYIOIIMUX JOKYMEHTAaX.

4.2. B ycTaHOBJIEHHBIN MTpaBUJIaMU CPOK cOO0IIaTh paboToaaTeNo 00 N3MEHEHUH CBOUX
MEPCOHANTBHBIX JTaHHBIX.



5. [IpaBa padoTHUKA

PaboTHUK uMeeT npaBo:

5.1. Ha mpocMoTp nepcoHaibHOM nHpOpMaLiK, UMEIoLIeiics y paboToaares.

5.2. Ha cBoOoaHbIH OecIaTHBIN 1 HEOTPAHUYEHHBIN TOCTYI K CBOMM MEPCOHATBHBIM
JAHHBIM, B TOM YHCJIE IIPABO Ha MOJYyYEHHUE MOATBEPKIAIOIINX JOKYMEHTOB B BUIE
CHPaBOK, KOMUI WK B BUE MHOTO JAPYroro o(UInuaIbHOro JOKYMEHTA.

5.3. Ha goctyn k METMIIMHCKUM JAaHHBIM C TIOMOIIbIO METUITUHCKOTO CIIEIHUATINCTA IO
CBOEMY BBIOODY.

5.4. TpeGoBaTh BHECTU M3MEHEHUS WIH YIAIUTH MEPCOHATBHYIO HH(GOPMAIIHIO,
MOJIYYEHHYIO0 paboToaTeieM B HapyllIeHUEe HACTOAIIMX MpaBuil. I3MeHeHus: BHOCATCS
Ha OCHOBAHHMH NMUCbMEHHOTO 3asBJICHUS] pAOOTHHKA.

5.5. [TorpeboBaTh 0T paboToaaTesnsi U3BECTUTH BCEX JIMII, paHee MOJYYUBIIUX IO BUHE
paboToaarteis HETIOIHbIEC UM HEBEPHBIC MEPCOHANIbHBIC JaHHbIE O pA0OTHHUKE.

5.6. O6xanoBaTh B Cy/1Ie0HOM TOPSAJIKE JII0ObIE HEMPABOMEPHBIE ICUCTBUS WU
oe3neiicTBue paboToaTens npyu 00pabOTKe U 3alUTE MEPCOHATBHBIX JaHHBIX
paboTHUKA.

6. Coop, 06padoTKan XpaHeHHeNePCOHATbHBIXTAHHBIX

6.1. O6paboTka MepCOHANBHBIX JaHHBIX PAOOTHHKA - ATO MOTyueHHEe HHPOPMAIUH U3
pa3IMYHBIX UCTOYHUKOB, €€ XpaHEeHHE, 00padoTKa, a TaKkKe JIFoboe Apyroe
HCIIOJIb30BaHUE.

6.2. IlepconanbHbie JaHHBIE MPEIOCTABISIOTCS CAMUM PAOOTHUKOM ITyTEM 3arOJTHEHUS
aHKEThl YCTaHOBJIEHHOM dopMbl. PaboToaaTenb 00s13aH MPpU UX MOTYYEHUU TPOBEPUTD
3asIBJICHHBIC JJAHHBIC MPEIBIBICHHBIM TOTBEPKIAIOIINM JOKYMEHTAM.

6.2.1. AnkeTa COAEP>KUT BOMPOCHI O MEPCOHANIBHBIX JIAHHBIX PAOOTHHKA.

6.2.2. AHkerta 10o/pKHA OBITH 3aIll0JIHEHA PAOOTHUKOM JIMYHO. Bee Mot aHKeThI TOJIKHBI
OBITh 3aIOJHEHBI, a IPU OTCYTCTBUU MH(OPMAIIMU B COOTBETCTBYIOMICH MOJIE TOHKEH
CTaBUTHCS Mpouepk. COKpaIIeHUs NP 3aIOJTHEHUN aHKETHI HE TOMyCKAIOTCs, TAKKE Kak
Y UCTIpaBIICHUS U 3aUepKUBaHusA. B 3TOM ciydae paboTHUK 00s3aH 3aTIOJTHUTH aHKETY
3aHOBO.

6.2.3. AHKeTa pabOTHUKA XPAaHUTCS B IMYHOM JIeJie Y OTBETCTBEHHOTO JIMIIA
paboToaaTens BMecTe C MPe0CTaBICHHBIMU JOKYMEHTaMH.

6.2.4. JInunoe neno pabOTHUKA BCTYIUICHUS TPYAOBOTO IOTOBOpA B CHITY.

6.2.5. JInaHOe AesI0 XpaHUTCS B MaINKaX «JIeJI0» YCTaHOBJICHHOTO 00pa3iia, Ha KOTOPO
yKasbiBatoTcss Homep nena u O©.1.0. paboTHuka.

6.2.6. JInunoe neno BKIItOYAET JABE IBETHHIE oTorpaduu padboTHUKA 3 Ha 4 CM.

6.2.7. Bce TOKyMEHTBI TUYHOTO JIe7Ia XPAHATCS CTPOTO B XPOHOJIOTUYECKOM TOPSIZIKE, C
MPOCTABJICHUEM JIaThl UX TOJIYYCHHUS, a TAKKE HyMepaIuu.

6.2.8. JInanoe aeno mocie mpeKpalieHus TpyA0BOro TOTOBOPA C COTPYIHUKOM
nepeaeTcs B apXUB, U XPAHUTCS YCTAaHOBJICHHBIE 3aKOHOATEILCTBOM CPOKH.

7. IlepenavyanepcoHaJbLHBIX JAHHBIX

7.1. Ilpu ocy1ecTBICHUH NIEpEAaUr MEPCOHANBHBIX TAHHBIX PAOOTHUKOB TPETHUM
JUIaM paboToaaTeNb 00s3aH:

- HE CO00IaTh EPCOHANIbHBIE JaHHbIE 0€3 MOJYYEHHOTO MMCbMEHHOTO COTJIacusl



pabOTHUKA, KPOME CITy4aeB, KOTJla Takue 00sI3aHHOCTH YCTaHOBJICHBI
3aKOHOJATEILCTBOM;

- HE TIepeaBaTh IEPCOHAILHBIC TaHHBIE pA0OTHUKA ISl HCTIOJIB30BAHMSI B
KOMMEPYECKUX LEIAX;

- TpeOOBaTh OT TPETHUX JIUI] COOTIOJCHUS TTPaBUI pabOTHI C IEPCOHATHLHBIMH TAHHBIMH,
a TaKXKe MPEIOCTABIICHUS] TMCbMEHHOTO MOATBEPKICHUS UCIIOJI30BAHUS IEPCOHATBHBIX
JAHHBIX B TIOPSIAKE, MPEIYCMOTPEHHBIX HACTOSIIIMM TOJIOAKEHUEM O 3aIUTE
NePCOHAIBHBIX JIAHHBIX;

- IaBaTh JOCTYII K IEPCOHAIBHBIM JAHHBIM TOJIBKO JIUIIaM, UMEIOIITUM
COOTBETCTBYIOIINI JOMYCK U UCIIOIB3YIOIMIMX X TOJBKO /ISl BHITTOJTHEHUS KOHKPETHBIX
ITOJTHOMOYMM;

- He UcTpeboBaTh HHMOPMAIIMIO O COCTOSIHUH 3/I0POBbS paOOTHHKA, 32 UCKIIOUEHUEM
JAHHBIX, KOTOPbIE MOTYT IOBJIUAThH HA UCIIOJTHEHNE PAOOTHUKOM CBOMX TPYAOBBIX
00s13aHHOCTEM.

8. I0CTYNK MePCOHAJBbHBIM JAHHBIM COTPYAHHKA
8.1. BayTpennuii qoctymn (MCIOIb30BaHNEe HHPOPMAIIUN paOOTHUKAMHU JOITKOIHHOTO
YUpEKICHUS).
[IpaBo mocTymna K IEPCOHATBLHBIM JaHHBIM PAOOTHHUKA UMEIOT:
- pykoBoaurens [0V
- CTapIINil BOCIUTATEIb;
- cTapiias MejicecTpa
- COTPYJHUKU OyXTalTepuu, B Mpejiesiax CBOCH KOMIIETEHITUY;
- caMm pabOTHHK.
8.2. Baemnuit qoctym (rocy1apcTBEHHBIC CTPYKTYPHI).
[lepconanbHble JaHHBIE PAOOTHUKOB MOTYT MPEA0CTABIATHCS TOIBKO IO 3aMPOCy
KOMITETEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIONINE MTOTHOMOYHS:
- penepasibHast HAaJIOTOBAs CIIYXKO0a;
- PaBOOXPaHUTEIIHHBIC OPTaHbI,
- OpTaHbl CTAaTUCTHUKU;
- OIOPO KPEAUTHBIX UCTOPUH;
- BOGHKOMATBHI;
- OpraHbl COLUAIBHOTO CTPaXOBAHUS;
- ICHCUOHHBIC (DOH/IBI;
- IOAPa3ACIICHNS] MYHHUIIUIAJIEHBIX OPTaHOB YIIPABJICHHUS.
8.3. Jlpyrue opranuzaiuu (TpEThH JHIA).
Cenenus 0 pabOTHUKE MPETOCTABIISIIOTCS TPETHUM JIMIIAM Ha OCHOBAHUU
MMMCbMEHHOTO 3asBJICHUS CaMOT0O pabOTHUKA.
8.4. PoICTBEHHUKH U YWIEHBI CEMEN.
[lepconanbHbie JaHHBIC PAOOTHUKA MPETOCTABIISIIOTCS POJICTBEHHUKAM WJTH WieHAM
€ro CEMbH TOJILKO C TUCBbMEHHOTO pa3peiIeHus] paOOTHHKA.

9. 3ammTa NepcoOHANbHBIX JAHHBIX PA0OTHHKOB

9.1. B pamkax peanu3aiii MyHKTOB HacTosero [lonoxeHnus o 3aiuTe nepcoHaibHbIX
JAaHHBIX PaOOTHUKOB, PYKOBOJUTENb KOMIIAHUH U3/A€T NMPUKa3 O HA3HAYEHUH JIULIA,
OTBETCTBEHHOTO 32 COOJIIO/IEHHE MOPsAKA PaOOThI C MEPCOHAIBHBIMU JAHHBIMU



pabOTHUKOB, HA KOTOPOM JIeXKAT Bce 00SI3aHHOCTH IO 00ECIIEYCHHTO
KOH(DHICHIIMATEHOCTH TIOJTYYCHHBIX JTAHHBIX, a TAK)KE OpPTaHU3aIuu paboThl C HUMHU.
9.2. Ilepenaya nHGOPMAIIHH O TIEPCOHATIBHBIX JJAHHBIX MPOUCXOIUT TOJHKO B
MMCBMEHHOM BHJIE. 3aMpOC JODKEH OBITh C/IeNIaH B MUCBMEHHOM BHJIE C YKa3aHUEM BCEX
PEKBU3UTOB JIMIIA, 3ampamuBaromiero nadopmaruio. OTBET JOIKEH OBITh CACIaH Ha
¢bupmennom 6manke JIOY u oTnpaiieH TM00 KyphepCKO# CiTyk00#, TO0 3aKa3HBIM
MTHCHMOM.

9.3. Bce nony4eHHbIE IEpCOHANLHBIC JaHHBIE JODKHBI XPAHUTHCS B MECTE,
MCKJTIOYAIOIIEM HECAaHKIIMOHUPOBAHHBIX TOCTYI TPEThUX JIHII..

9.4. DneKTpOHHBIE HOCUTENIN UH(POPMAITUH, JOJDKHBI OBIThH 3aIIAIIESHbI
KpUTOTpaUIECKUMHU CPEICTBAMH 3aITUTH HHPOPMAITHH..

10. OTBeTCTBEHHOCTH 32 pa3riaiieHue HHpopManuu, CBI3aHHOM €
MEePCOHAbHBIMHU JAHHBIMHU PA0OTHHKA

10.1. JIuna, npu3HaHHBIE BAHOBHBIMH B HAPYIICHUH TTOJIO0KEHUA HACTOSIIIETO
[TonoxeHnus o 3aIUTe NePCOHANBHBIX JAHHBIX pA0OTHUKOM IPUBJIEKAIOTCS K
TVCHUATIUIMHAPHOW, aIMUHUCTPATUBHOM, TPAKIAHCKO-TIPABOBYIO U YTOJIOBHOM
OTBETCTBEHHOCTH, B MOPSAIKE MPELYCMOTPEHHOM 3aKOHOJIATEIbCTBOM PD u
JIOKaJIbHBIMU HOPMATUBHBIMHU aKTAMH.



